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Jurga Skinulienė

Writing an Application Letter

Introduction:

This lesson helped to revise and develop the way of writing formal application letters.

 Result:

Pupils will be able to write an application letter for a position to a certain work.

Aims:

· To know the ways of writing formal letters;

· To develop language skills in writing;

· To revise the use of linking words;

·  To develop skills expressing information about yourself and the job.

Aids:
· Examples of formal letters;

· Dictionaries.

Procceding:
I. The beginning of the lesson.

Group discussion.

Students discuss and share the experience about well paid jobs.           10 min.

The examples of letters formal style. The structure and forms are presented or revised. Students read the example letter.                                                           10 min.

II. The task is given:“You read and advertisement in the newspaper inviting young people to work at a summer camp with children of different ages. Children will develop English skills“. Write an outline for the application letter.                                             15 min.                                                                      

III. Pupils read their outlines and they have to choose which is the best example for an application letter. 

                        10 min.

Evaluation:

Pupils will be able to plan and choose necessary things according to the advertisement given. Will use suitable structures and forms.

